– Step 1 –
· Save your Microsoft Word document as “Last name, first name - Title of work”

· Example: Anderson, Lindsey - Considering the Somewhere Else.doc
– Step 2 –
· Use the work or poetry format, as appropriate to your piece.
{ Work format }
Title of Work
Write short headers to break up paragraphs (not necessary if divided by chapters)
Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.  Paragraph full of good writing.
[and so on and so forth]
{ Poetry format }
Title of Poem

Lines of poetry.

Lines of poetry.

Lines of poetry.

Lines of poetry.

[and so on and so forth]
– Step 3 – 
2-3 concise sentences that describe your piece
Keep it short and sweet.  Be catchy and mysterious.  What short blurb would make you want to read your piece?
Your Biography (no word limit)

Talk about what you want others to know about you.  Your name, experiences, loves, hates, or pursuits.  If you have a website or blog, feel free to include a link.
Your photo
Please submit a standard sized photo with your piece. The picture should clearly state your face and look professional.
